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Extended Absence from Tenancy

 Application Form
To be completed by the tenant applying to be absent from their tenancy and leave the house unoccupied.
Current Tenant Details

	Tenant Name
	

	Tenant Address
	

	Reason for Leaving Tenancy
	

	If for work, training or education, employer/, college contact details
	

	New address when away from tenancy
	

	How long will you be away
	

	Date you expect to return to your tenancy
	

	How will rent and other charges being paid while you are away
	

	How will your other tenancy obligations i.e. close cleaning be covered while you are away.
	

	How will your tenancy be secured and the risk of damage be prevented i.e. burst pipes.
	


Tenancy care while you are away.  This person will not be living in the house while you are away, if they do intend to live in the house, you should complete an application to sub-let your tenancy.
	Name of person looking after your tenancy while you are away
	

	Their relationship to you i.e. your parent
	

	Address of person looking after your tenancy while you are away
	

	Contact numbers of person looking after your tenancy
	


Your Current Property Details

	Number of Bedrooms in property
	Property Type i.e. tenement flat
	Is the property medically adapted Yes/No

	
	
	


Any other information you think is relevant
	


Tenant Declaration
I declare that the information provided within this application is accurate and truthful and I am not intending to return to this tenancy.

	Tenant Signature
	
	Date
	

	Joint Ten Signature
	
	Date
	

	Contact telephone
	
	Mobile
	


For RCH Staff Use Only
	Date received
	RCH Asset Ref
	Date Pass Survey
	Date Officer Checklist completed 
	Permission Granted Y/N



	
	
	
	
	


	Processing Officer Signature
	
	Date Processing Completed
	


