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Both sides to be completed by tenant confirming the existing household members occupying the property as their sole and principal home.

Both sides to be completed by tenant seeking permission to update/change household members occupying the property as their sole and principal home.

Tenant Details
	Tenant Name
	
	Date of Birth
	

	Joint Tenant Name
	
	Date of Birth
	

	Home Telephone
	
	Mobile
	



Property Details
	Tenancy Address
	

	
	

	Date Tenancy Start
	

	Number of Bedrooms 
	

	Please add your household details overleaf



I declare that the information I have provided is an accurate record of the members of my household at the address stated and understand that it is a condition of my tenancy agreement to update my landlord immediately of any changes to this information.

I understand that my landlord may seek verification of the details provided for the prevention of tenancy fraud and failure to confirm household members will affect any later application to change the tenancy details, apply for assignation or succession to tenancy.

I understand that my landlord may share the information provided with other agencies such as Council Tax and Renfrewshire Joint Valuation Board (voters roll).

	Tenant signature
	
	Date
	

	Joint tenant signature
	
	Date
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Household Members (excluding tenants, please list everyone else who lives with you)
	Full Name
	Date of Birth
	Nation Insurance number of everyone over age 16
	Relationship to tenant
	Date moved in or left property 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



For RCH Staff Use Only
	Date Received and Acknowledged
	
	RCH Property Reference
	

	Date verification ID seen
	
	Confirm Type of ID noted against each person
	

	Overcrowded Y/N
	
	Permission Y/N
Date letter issued
	

	Under Occupied Y/N
	
	Date Tenancy Record updated
	



	Processing Officer Signature
	
	Date Processing Completed
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