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Notice of Tenancy Termination 


Declaration
Four weeks’ notice is hereby given of my intention to end the tenancy stated below by termination of the tenancy agreement. 
1. I agree that River Clyde Homes (landlord) shall have vacant possession of the house and any cellars, garden ground or associated areas on the date of termination.
2. I confirm that if the house is the matrimonial home (defined at section 5), my spouse must read and sign the declaration if they are not the tenant.  I also confirm that there are no other persons resident at this address with rights to this tenancy 
3. I agree that in accordance with the tenancy agreement, rent payments are due until the termination date.
4. I agree that all relevant keys to the property and shared areas, including security entry, are returned to River Clyde offices by noon on the date of termination and understand that rent liability shall be applied daily for any delays in the return of keys on the agreed date of termination.
5. I agree to allow access to the house for an end of tenancy inspection to be carried out to ensure that the house is returned in a re-lettable standard and agree that I am liable for any costs incurred by River Clyde Homes should any breach of section 5 (repairs and maintenance) of my tenancy agreement be found.
6. I agree that River Clyde Homes are authorised to dispose of any furnishings and goods left in the house and that I shall be charged for this service.

Section 1 - Tenancy Details
	Tenant Name
	

	Joint Tenant Name
	

	Property Address
	

	
	

	Date of Tenancy End (Termination) min 4 weeks notice required
	



Section 2 - Notification of Change
	Reason for ending tenancy
	

	
	

	New Contact Address
	

	
	

	Contact Telephone
	



Section 3 – Tenancy Sustainment

Could RCH, as your landlord, have done anything more to support you to keep your tenancy?
	




	If tenancy lasted less than 12 months confirm referral to Extra Care Plus Officer
	




Section 4 – Other RCH Information
	State rent and any other charges due up to date of tenancy termination and agreed repayment terms (minimum 4 weeks notice required)

	


	Who is the electricity supplier at the house?

	


	Who is the gas supplier at the house?

	


	Please provide details below of any adaptations carried out in the house.

	




	Please confirm whether you have an application for housing with RCH?
a. If you are transferring to another RCH property this application will be considered as used and cancelled.  You can complete a new online application.
b. If you are not transferring, and wish to stay on RCH’s housing list, you must log online to your application and update it with your change of circumstances.

	


	Please confirm whether you rent any other properties from RCH such as a garage, lock up or allotment?  We will advise on the ways to end these tenancies if appropriate.

	


	Date and time tenant or their representative will be available to allow access for Officers to inspect the house.

	




Section 5 - Matrimonial Home

Declaration by spouse of tenant for the purpose of the matrimonial homes (family protection) (Scotland) Act 1981.  Matrimonial home means any type of property which has been provided or has been made available by one or both of the spouses as a family home or which has become the family home.

	Name
	

	Property Address
	

	
	

	Four weeks’ notice is hereby given of the intention to end the tenancy stated below by termination of the tenancy agreement due to the tenant leaving the house.  
I am the spouse of the named tenant and consent to the termination of the tenancy which is occupied by me as a matrimonial home.  
I understand that by signing this declaration I am surrendering the statutory occupancy rights to my matrimonial home provided by the Matrimonial Homes (Family Protection) (Scotland) Act 1981.


	Date of Tenancy End (Termination)
	

	Signature
	



Section 4 - Signatures
	Tenant Signature
	
	Date
	

	Joint Ten Signature
	
	Date
	

	Witness (RCH Officer)
	
	Date
	



Tenant to be provided with a copy of this document

Official Use – Completion by receiving Officer

Tick main reason for giving up the tenancy.

	POSITIVE/NEUTRAL REASONS
	NEGATIVE REASONS

	HOS
	
	Long term hospital/ nursing care
	TRA
	
	Transfer to another RCH property
	FIN
	
	Affordability/Financial Difficulties

	LEA
	
	Leaving Inverclyde area/going abroad
	RHA
	
	Rehoused by another RSL
	COA
	
	Dislike the condition of the area

	OWO
	
	Purchased other home
	EMP
	
	Employment/working away
	COP
	
	Dislike the condition of the property

	PRT
	
	Moving to Private Let
	FSR
	
	c/o family or friends for support reasons
	ASB
	
	Anti-Social Behaviour at location

	MED
	
	Medical Reasons
	RBD
	
	Relationship Breakdown
	
	
	



Official Use – Completion by receiving Officer

	CET
	Confirm all associated documentation is scanned and attached to task for H. Officer
	

	CET
	Confirm if any associated lets i.e. garage or ground site and end tenancy
	

	CET
	Check rent account and confirm rent due up to termination date.
	

	CET
	Confirm if tenant on housing waiting list and cancel application
	

	CET
	Pre-Term Inspection Arrangements

	

	CET
	Electricity Supplier (if known)

	

	CET
	Gas Supplier (if known)

	

	CET
	Date passed as task to H. Officer

	

	HO
	Date H. Officer updated systems

	



	Customer Services Officer initial to confirming processing complete
	
	Date
	

	Housing Officer initial to confirm processing complete
	
	Date
	



Official Use - Completion by Customer Experience Officer on receipt of keys

	Key for which area of property?
	Indicate Yes or No if key needed for area 
	Number of keys to return or returned (2 min)

	Property Front door
	
	

	Property Back/Side door
	
	

	Property Veranda door
	
	

	Common door entry
	
	

	Common rear door
	
	

	Cellar
	
	

	Bin Area
	
	

	Specify any other
	
	

	Specify any other
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